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ASSOCIATED STUDENTS OF THE UNIVERSITY OF NEVADA  
DEPARTMENT OF CLUBS AND ORGANIZATIONS  

PROCEDURES MANUAL  
 

TITLE I. PROCEDURES MANUAL  
Chapter A. Purpose 

Section 1 The purpose of this manual shall be to establish a definite 
course of action for the operation of the Department of Clubs 
and Organizations (the Department) and set forth its principles 
and functions. 

Chapter B. Application and Authority  
Section 1 This manual shall apply to all matters of the Department, 

including its operations and the actions of its officers. 
Section 2 This manual is intended as a guide for conducting Department 

business. 
 

TITLE II. THE DEPARTMENT  
Chapter A. Functions 

Section 1 The Department shall oversee all ASUN clubs and 
organizations and  provide for the recognition of new clubs and 
organizations  

Section 2 The Department shall manage Club Support Funding that 
partially assists ASUN recognized student groups in developing 
events and activities for students on campus, enriching 
leadership and learning opportunities, and providing support for 
organization infrastructure. 

Section 3 The Department shall work to manage and distribute resources 
intended for the support of ASUN clubs and organizations 

Section 4 The Department shall provide for and develop activities that 
support the success of ASUN clubs and organizations 

Section 5 The Department shall act as a network and clearinghouse for 
ASUN clubs and organizations, and act as representation within 
the government of ASUN for its recognized bodies  

Chapter B. Duties and Powers 
Section 1 The Department shall hold an officer training session by the 8th 

week of each semester in order to assist clubs and organizations.  
The session will include, but not be limited to: getting started, 
funding and programming 

Section 2 The Department shall hold an officer training session during the 
summer in order to assist clubs and organizations.  

Section 3 The Department shall hold advisor trainings and workshops at 
least once per year 

Section 4 The Department shall hold a Club Fair not less than once a 
semester for the purpose of allowing clubs and organizations to 



 

recruit new members.  Each fair shall be held within the first 
four weeks of classes in each semester. 

Section 5





 

Section 4 The Commission shall have at least one meeting before the Fall 
Semester begins. The meeting will be no more than two weeks 
prior to the beginning of the semester.  

Section 5 The Commission shall follow Nevada Open Meeting Law. 
 

TITLE IV. THE DIRECTOR  
Chapter A. Functions 

Section 1 The Director shall act as the head of the Department, 
representing it, and the Commission, within the government of 
ASUN. 

Section 2 The Director shall serve as a resource for club leaders, 
commissioners, ASUN officials, and professional staff 
regarding matters of the Department. 

Section 3 The Director shall serve as a member of the Presidential 
Cabinet, representing the Department. 

Chapter B. Duties and Powers 
Section 1 The Director shall be the ex-officio chair of the Commission 

with no voting rights except for the purpose of breaking a tie. 
Section 2 The Director may assign Commissioners as representatives or 

heads of specific coalitions. 
Section 3 The Director shall be responsible for approving new clubs and 

organizations and reviewing periodically club documents, 
membership and other such information provided through the 
ASUN online management system.  

Section 4 The Director shall petition for funding from the ASUN Senate 
Committee on Budget and Finance to support the functions of 
the Department on behalf of the Commission. 

Section 5 The Director may delegate specific functions, duties  or powers 
to any inferior officer of the Department 

Chapter C. Conduct Advisory Committee 
Section 1 The Director may, at any time, call for the creation of the 

Conduct Advisory Committee (the Committee) and will serve as 
the chair of the Committee 

Section 2 The Committee members shall be selected by the Director 
Section 3 



 

i. Fulfillment of responsibilities 
ii.  Accountability to the constituency 
iii.  Behavior while in office 

Chapter D. Appointment and Term 
Section 1 The Director shall be appointed by the President of the ASUN 

and confirmed by the Senate as set forth in the Executive 
Branch Act of 2007 (S.B. 75-10) 

Section 2 �7�K�H���'�L�U�H�F�W�R�U�¶�V���W�H�U�P���V�K�D�O�O���E�H���I�U�R�P���W�K�H���G�D�W�H���R�I���W�K�H�L�U���F�R�Q�I�L�U�P�D�W�L�R�Q��
until such date as is set forth by the Senate. 

 
TITLE V. THE ASSISTANT DIRECTOR OF CLUBS AND 
ORGANIZATIONS  

Chapter A.  Function 
Section 1 The Assistant Director shall act as the business manager for the 

Department. 
Section 2  The Assistant Director shall serve as a liaison between the 

Department, Central Station, and club leaders.   



 

Section 1 One or more Commissioners may act as head or representatives 
of a Coalition(s)  

Section 2 Commissioners shall act as representatives to the respective 
coalition(s) to which they are assigned, working to implement 
the goals and objectives of the department within the 
organizations and clubs falling under their purview 

Section 3 Functions of the Commissioners as Heads of Coalition 
i. Campus Life 

ii.  Faith-Based 
iii.  Greek Life 
iv. Multicultural and Diversity 
v. Pre-Professional/Academic: Arts, Business, and 

Education 
vi. Pre-Professional/Academic: Science and Engineering 

vii.  Service & Community Outreach 
viii.  Social & Political Involvement 

ix. Sports & Recreation 
Section 4 Commissioners shall attempt to contact each organization prior 

to the beginning of the Fall Semester and update each 
�R�U�J�D�Q�L�]�D�W�L�R�Q�¶�V�� �F�R�Q�W�D�F�W�� �L�Q�I�R�U�P�D�W�L�R�Q���� �� �7�K�H�� �&�R�P�P�L�V�V�L�R�Q�H�U�V�� �V�K�D�O�O��
convey any changes to the Club Listserv Administrator. 

Section 5 Commissioners shall attend at least one (1) meeting or activity 
of each organization within their respective coalitions by the 
third Club Support Funding Hearing. 

Section 6 Commissioners shall attempt, if possible, to comply with club 
officer requests for a meeting within one week of the request 

Section 7 Commissioners shall meet with any new organization, within 
their prospective coalition, requesting recognition by the ASUN. 

Section 8 Commissioners are required to meet with their respective 
coalitions at least once (1) per semester. 

Chapter B. Appointment and term 
Section 1 The Director of Clubs and Organizations will recommend to the 

President appointments to any vacancies on the Commission.  
The President will appoint the Commissioners.  The Senate will 
confirm the President's appointments as per SAS 202.06.a. 

Section 2 The Commissio�Q�H�U�V�¶�� �W�H�U�P�V�� �V�K�D�O�O�� �E�H�� �I�U�R�P�� �W�K�H�� �G�D�W�H�� �R�I��
confirmation until such date as is set forth by the Senate 

 
TITLE VII. STANDING OF CLUBS AND ORGANIZATIONS  

Chapter A. Recognition and Approval of New Clubs and Organizations 
Section 1 New clubs and organizations shall submit an application to the 

ASUN Department of Clubs and Organizations. 
Section 2 Recognition shall be based on the following: 



 

i. Compliance with the guidelines for constitutions for student 
organizations and policies and procedures affecting student 
organizations. 

ii.  





 

�5�R�E�H�U�W�¶�V�� �5�X�O�H�� �R�I�� �2�U�G�H�U�� �D�Q�G�� �W�K�R�V�H�� �S�H�U�W�L�Q�H�Q�W�� �L�W�H�P�V�� �F�R�Q�W�D�L�Q�H�G��
within the Department Procedures Manual. 

Section 3 



 

Section 1 If a prospective ASUN Club or Organization is denied ASUN 
recognition by the Department, the club may reapply at any time. 

Section 2 



 

Section 5 The club or organization must spend the granted funding by the 
date stated and in the manner prescribed in the original request or 
by the order of the Commission, unless special provisions are 
made with the Director 

Section 6 Any club or organization utilizing more than the funds allocated 
to them shall be ineligible to request further funding, utilize 
ASUN resources, or make withdrawal from their ASUN Club 
Account until certification is received from the ASUN 
Accounting Office that there has been a remittance of the 
overdraft funds 

Chapter C. Maintenance of Club Accounts 
Section 1 The Clubs and Organizations Commission shall review all club 

accounts every two (2) years.  If it found that a club has been 
inactive, procedures for eradication of an inactive club shall be 
followed as outlined in this document. 

 
TITLE IX. RECOGNITION OF ACHIEVEMENT  

Chapter A. Annual Clubs and Organizations Department Awards 
Section 1 The Clubs and Organizations Awards may include, but are not 

limited to: 
i. Outstanding Program of the Year 

ii.  Outstanding Community Service of the Year 
iii.  Outstanding Club Leader of the Year 
iv. Outstanding Advisor of the Year 
v. Outstanding New Club of the Year 

vi. Outstanding Campus Life Club 
vii.  Outstanding Faith-Based Club 

viii.  Outstanding Greek Life Club 
ix. Outstanding Multicultural and Diversity Club 
x. Outstanding Pre-Professional/Academic: Arts, Business, 

and Education Club 
xi. Outstanding Pre-Professional/Academic: Science and 

Engineering Club 
xii. Outstanding Service & Community Outreach Club 

xiii.  Outstanding Social & Political Involvement Club 
xiv. Outstanding Sports & Recreation Club 
xv. And up to three (3) additional awards may be determined 



 

ii.  No member of the committee will be eligible for the 
award and executive officers of nominated clubs may not 
vote in the award category that their club is nominated. 

Section 3 Nominations will not be restricted to members of the University 
of Nevada community. 

Section 4 In order to be eligible for any award, the club must be currently 
recognized by ASUN or an individual must be a representative 
of a currently recognized club. 

Section 5 Additional requirements for specific awards shall include: 
i. To be eligible for Outstanding Leader of the Year award, 

nominees must be a registered undergraduate student at 
the University of Nevada. 

a. Outstanding Club Leader of the Year nominations 
must include a letter of recommendation from a 
member or advisor of the club. 

ii.  Outstanding Advisor of the Year nominations must 
include a recommendation from a member of the club. 

iii.  Selection of the Outstanding Club of the Year shall be 
based equally on the following criteria.  How well the 
club has: 

a. Benefited the campus activities 
b. Benefited the University/Student Body 
c. Benefited the community 
d. Benefited club membership 

iv. To be eligible for Outstanding Community Service of the 
Year Award the club must have exhibited community 
service efforts on more than one occasion. 

Section 6 Nominations will be accepted for no less than a two week 
period during the Spring Semester. 
 

TITLE X. CODE OF CONDUCT 
Chapter A. Conduct of Club Members 

Section 1 Club members are expected to adhere to the University of 
�1�H�Y�D�G�D�¶�V���6�W�X�G�H�Q�W���&�R�G�H���R�I���&�R�Q�G�X�F�W���D�W���D�Q�\���F�O�X�E���D�F�W�L�Y�L�W�\���R�Q���D�Q�G���R�I�I��
campus.  All club members should familiarize themselves with the 
Student Code of Conduct found in the Student Handbook.  

Chapter B. Conduct of Student Organizations as Entities 
Section 1 Clubs and Organizations are expected to adhere to the 

�8�Q�L�Y�H�U�V�L�W�\�� �R�I�� �1�H�Y�D�G�D�¶�V�� �6�W�X�G�H�Q�W�� �&�R�G�H�� �R�I�� �&�R�Q�G�X�F�W�� �D�Q�G�� �D�O�O�� �R�W�K�H�U��
applicable University codes and regulations and are responsible for 
ensuring within reason that club activities do not allow for breach 
of code by student members.   

Chapter C. Violations of Conduct Code 
Section 1 





 

Chapter H. Multicultural &  Diversity 
Chapter I. Sports &  Recreation 

Section 1 The Sports and Recreational Activities Commissioner shall 
work with the Club Sports Advisor. 

Section 2 A Club Sport is classified as a team that competes against other 
schools in sanctioned competition. 

Section 3 All Club Sports Teams must abide by the University of Nevada 
Sport Club Program Handbook. 

Section 4 Attendance of at least one executive officer at all meetings 
scheduled by the Sports Clubs Coordinator including Sport Club 
Council Meetings. 

Section 5 At least one officer and one member must have current CPR and 
First Aid certifications. 

Section 6 �$�O�O�� �F�R�D�F�K�H�V�� �R�U�� �P�D�Q�D�J�H�U�V�� �P�X�V�W�� �K�D�Y�H�� �V�L�J�Q�H�G�� �W�K�H�� �³�9�R�O�X�Q�W�H�H�U��
�$�J�U�H�H�P�H�Q�W���´ 

Section 7 All participants must sign the Liability Waiver. 


